IUSM Postdoctoral Policy – Phase 1
Enacted January 1, 2012

Introduction
The Indiana University School of Medicine (IUSM) annually hosts 200 - 250 research Postdoctoral Scholars
(using the HR postdoc appointment definitions). Postdoctoral Scholars are placed in many different basic and
clinical departments and centers at the University. They are associated with the University primarily with the
goal to continue their academic training; however, some aspects of their relationship with the University
resemble those of employees. To date, the benefits and policies governing postdoctoral scholars have been
dependent on their funding source and subsequent classification within the university (Postdoctoral
Appointee/AC1 or Research Fellowship/FLP). The policies and benefits vary between these two classifications. It
is not uncommon for one researcher to change classifications based on their achievements and subsequently
received altered benefits from those previously received as an employee. Given this difference and the unique
nature of their association with the university, the IUSM is developing policies to better outline the University’s
and the Postdoctoral Scholar’s obligations and expectations in various contexts. This document describes the
first phase of those policies.

Overview
•
•
•
•
•
•
•

Definition of Postdoctoral Scholars
Titles
Expectations
Appointment terms
Annual Performance Evaluation
Compensation
Leave

Definition of Postdoctoral Scholars
The IUSM utilizes the FASEB (Federation of American Societies for Experimental Biology) definition of
Postdoctoral Scholars. This includes the following criteria:

•

the appointee was awarded a Ph.D., equivalent doctorate, or terminal degree (e.g., M.D., D.D.S., D.V.M,
etc.) in an appropriate field;

•

the appointment is temporary;

•

the appointment involves full-time research or scholarship;

•

the appointment is viewed as preparatory for a full-time academic or research career;

Approved April 18, 2011

Postdoctoral Policy – Phase 1, p. 1

•

the appointment may be part of a clinical training program, if research training under the supervision of a
mentor is a primary purpose of the appointment;

•

the appointee works under the supervision of a scholar or a department in a university or similar
research institution (e.g., national laboratory, NIH, etc.); and

•

the appointee is expected to publish the results of his or her research or scholarship during the period of
appointment, in consultation with his or her mentor.

Titles of Postdoctoral Scholars
At the IUSM, postdoctoral scholars are appointed in the titles of Postdoctoral Fellow (non-employee status /
FLP) or Postdoctoral Appointees (employee status / AC1). The title granted is determined by the regulations
of the funding source and has no impact on the responsibilities or expectations of the Postdoctoral Scholar.

Expectations of Postdoctoral Scholars
The IUSM has adopted the following universal set of performance expectations for Postdoctoral Scholars:

•

conscientious discharge of assigned duties;

•

adherence to ethical standards;

•

compliance with good laboratory practice and recognized University standards;

•

observation of established guidelines for research involving biohazards, human subjects or animals;

•

open and timely discussion with the mentor regarding research progress, distribution of reagents or
materials, or any disclosure of findings or techniques privately or in publications;

•

collegial conduct towards coworkers;

•

compliance with all applicable University policies and procedures and

•

upon resignation, provide 30 calendar days written notice.

The individual P.I./mentor/supervisor may have additional expectations and it is encouraged that the
postdoctoral scholars review these with their P.I. A template of AAMC’s Compact Between Postdocs and
Mentors is available on the Office of Postdoctoral Affairs website and may be useful in facilitating these
conversations.

Appointment Term
Postdoctoral positions are full-time and temporary. Exceptions will be considered by the individual P.I. for
individuals who are unable to pursue full-time employment because of extenuating circumstances.
The maximum term of appointment for a Postdoctoral Scholar at IUSM depends on their prior postdoctoral
experience. The maximum term limit at the IUSM for postdoctoral scholars without prior postdoctoral
training is six years. For those with prior postdoctoral training, the maximum term limit at the IUSM is
four years.
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Following this four or six year training period, a Postdoctoral Scholar must either be moved into an established
academic employee position or separated with a minimum ninety calendar days notice in advance of the
term limit.
This term of service refers to total time spent at IUSM as a postdoctoral scholar, and does not include time
spent at other institutions. These term limits apply to all postdoctoral scholars hired on or after January
1, 2012.
To request an extension of appointment, postdoc mentors/advisors may submit a Request for Extension of
Appointment form (see appendix), indicating exceptional circumstances that require an extended appointment.
This form must be cosigned by the Postdoctoral Scholar, the P.I./mentor, as well as the department chair, and
submitted to the Associate Dean for Graduate Studies. Extensions will be reviewed on a case-by-case basis.

Annual Performance Evaluation
To foster a strong mentor-mentee relationship, it is recommended that the mentor of a Postdoctoral Scholar
complete an annual written evaluation of the Scholar’s performance. A Postdoctoral Scholar Evaluation form
(see appendix) and on the faculty section of the Office of Postdoctoral Affairs website.

Compensation
Effective December 1, 2016, the minimum stipend for a full-time Postdoctoral Scholar at the IUSM shall be no less
than the current NIH minimum salary for “0 years’ experience” (https://grants.nih.gov/grants/guide/noticefiles/NOT-OD-16-134.html). This total minimum stipend includes funds from all sources.
Leave
Most IUSM postdocs are Postdoctoral Appointees (AC1s). Postdoctoral Appointees (AC1s) are currently eligible
for vacation and sick leave in accordance with the academic appointee policy set forth by IUPUI Human
Resources Administration. This includes 22 days of paid vacation leave. Please visit the HRA site for more
details.
While there are currently no IUSM policies for Postdoctoral Fellows (FLPs), in most cases the funding agencies
have their own rules and related policies. For those postdocs funded through an agency that does not set a
leave policy, the IUSM FLP leave policy proposal is detailed below. It is our long-term goal to establish one
unified benefit package for all IUSM postdocs.

Effective January 1, 2012, a Postdoctoral Fellow (FLP) is eligible for:
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Vacation Leave- 10 working days of compensated vacation leave per year (in addition to recognized
university holidays).
Sick Leave- 10 working days of compensated leave per year for sick, funeral, military, jury,
family/medical/personal.
Neither vacation leave nor sick leave can be carried over to a new calendar year.

•

Vacation leave should be requested in advance in the manner determined by the individual mentor/P.I.

•

When using sick leave, a postdoc must notify the P.I. immediately by telephone and/or email.

•

In compliance with Human Resources policy, a P.I. may request documentation to support the use of sick
leave.

•

Unused leave will not be paid out when the postdoc appointment ends.

•

Leave will be made available 90 days after the postdoc appointment and will be reappointed annually.

•

Leave does not accrue and cannot be carried over year to year.

•

Additional vacation leave can be granted at the discretion of the P.I.

•

In many cases, postdocs are supported by funds from external agencies. If the rules concerning
vacation and sick leave for the funding agency differ from the IUSM policy, then the agency rules will
apply.

Parental Leave –
Postdoctoral Appointees (AC1) are eligible for parental leave in accordance with the employee policy set forth
IUPUI Human Resources Administration. Please visit the HRA site for more details.
A Postdoctoral Fellow (FLP) is eligible for six weeks (30 working days) of paid parental leave to care for a new
biological or adopted child, which includes exhausting all available vacation and sick leave. Parental leave terms
apply to mothers and fathers alike starting when the child is born (or if adopted, when the child is placed in the
home).

•

Fellows are eligible to use up to six weeks (30 working days) of paid parental leave though they only
earn a total of 20 days leave per year.

•

In some cases, postdocs are supported by funds from external agencies. If the rules concerning family
leave for the funding agency differ from the IUSM policy, then the agency rules will apply.

•

A further 6 weeks of unpaid leave may be granted if the situation requires. Department and grant
administrators should be consulted in these cases to protect the compliance requirements for the
University.

Approved April 18, 2011

Postdoctoral Policy – Phase 1, p. 4

Postdoctoral Benefits – Phase 1 Summary Table

Pre-2012 STATUS
Benefit

Research
Fellow- FLP
(non-employee)

Postdoctoral
Appointee AC1
(employee)

Definition of Postdoc
and IUSM titles

Enacted 1/1/2012
Postdoctoral
Fellow - FLP
(nonemployee)

Postdoctoral
Appointee – AC1
(employee)

FASEB Definition

FASEB Definition

Term limits

None

None

4 / 6 year rule*

4 / 6 year rule*

Annual performance
evaluation

Not required

Not required

Recommended

Recommended

Minimum salary

None

None

Parental leave

Not set

HRA FMLA
policy

90% NIH “0
years”
experience**
6 weeks (30
working days)***

Vacation leave

Not set

22 days

10 days***

22 days

Sick leave

Not set

6 wks paid

10 days***

6 wks paid

90% NIH “0 years”
experience**
HRA FMLA policy

* Effective for postdocs hired on or after January 1, 2012
** Effective for all postdocs starting January 1, 2012
*** Effective for postdoctoral fellows (FLPs) starting January 1, 2012 (unless funding agency has different
rules in which case, funding rules apply).
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Appendix
Added 5/2012
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Graduate Division Postdoctoral Support Summary
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Indiana University School of Medicine
Request for Extension of Postdoctoral Appointment
Name of Postdoc:
Name of Faculty Supervisor/PI:
Department / Division:
Postdoc Degree and Date of conferral:
Date of Appointment at IUSM as Postdoc:
Amount of prior experience at other institutions (years & months):

Attach a document describing the reason(s) for a request to extend the end date of the postdoctoral
training period.

Attach the postdoc’s current CV.

By signing below, both the faculty supervisor/PI and postdoc agree that they have discussed and
agreed to request an extension of the training period, subject to PI funding ability. If funding
becomes unavailable, the PI will provide at least 30 days notice prior to the end date.

Postdoc Scholar

Faculty Supervisor / PI

Department/Division Chair

Associate Dean for Graduate Studies

Please send documents to the Associate Dean for Graduate Studies, MS 207.
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Appendix Updated
5/2017
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IUSM Postdoctoral Trainee Evaluation
Postdoctoral Trainee Name:
Faculty Mentor/PI Name:
Department:
Date of Initial Postdoctoral Appointment:
Date of Annual Evaluation:
----------------------------------------------------------------------------------------------------------------------------------------The intent of this trainee evaluation is to be used as a constructive mentoring tool along with other items such
as myIDP. We encourage you to have these conversations on a regular ongoing basis.
Postdoctoral Trainee: Please complete sections 1, 2, 3, 4, 5 and 6. This must be given to your Faculty Mentor/PI
at least a week prior to meeting regarding your evaluation.
Faculty Mentor/PI: Please complete sections 7, 8, 9 and 10 and discuss the entire evaluation with the
postdoctoral trainee. Both you and the postdoctoral trainee should sign the form at the end of the evaluation.
Give a signed copy to the trainee, keep one for your records and send a copy to your departmental HR manager to
be placed in the postdoctoral trainee’s personnel file.
----------------------------------------------------------------------------------------------------------------------------------------To be completed by the Postdoctoral Trainee:
1. In complete sentences, highlight the progress you have made on your project(s) in the past year.
2. Describe, in complete sentences, the progress made towards your career goal in the past year.
3. List your accomplishments for the past year. This can include publications, presentations at meetings, grants
awarded, patents, internal or external collaborations, invited talks, manuscripts in preparation (completed drafts
only), mentoring or teaching responsibilities, new skills learned, professional development courses taken,
research advancements or other noteworthy achievements.
4. would help me improve my career and professional development.
5. Outline, with a timetable, your research and career goals (separately) for the upcoming year.
Click here to enter text.

6a. Please assess your current skills and performance over the past year as a Postdoctoral Trainee:
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Exceeds
Expectations

Meets
Expectations

Requires
further
development

Presentation and Writing Skills

☐

☐

☐

☐

Interpersonal Skills

☐

☐

☐

☐

Mentoring in the lab

☐

☐

☐

☐

Degree of research independence

☐

☐

☐

☐

Technical skill
Knowledge of the research literature
Research quality
Research productivity

☐
☐
☐
☐

☐
☐
☐
☐

☐
☐
☐
☐

☐
☐
☐
☐

6b. Overall Performance Rating of yourself as a Postdoctoral Trainee:
☐ Outstanding
☐ Great
☐ Good

Not
Applicable

☐ Needs Improvement

To be completed by the Faculty Mentor/PI:
6a. Do you find the outlined goals and timetable outlined by the postdoctoral trainee appropriate and feasible?
☐ Yes

☐ No

6b. Please provide detailed feedback based on the comments to help guide the postdoctoral trainee towards
improvement.
7. Please provide a detailed assessment of the postdoc’s progress during the past year. Be sure to include
strengths and notable achievements and areas that need improvement. Provide some guidance on how the
postdoctoral trainee can best attain her/his career goal.
8a. How often did you meet with the postdoctoral trainee during the period covered by this evaluation and in
what format?
Frequency:
Format:
☐ Weekly
☐ Biweekly
☐ Monthly
☐ Individual
☐ Group
☐ Other
8b. If you have not met with the postdoctoral trainee during the period covered by this evaluation, please
explain:
9a. Please assess the postdoctoral trainee’s current skills and performance over the past year:
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Exceeds
Expectations

Meets
Expectations

Requires
further
development

Presentation and Writing Skills

☐

☐

☐

☐

Interpersonal Skills

☐

☐

☐

☐

Mentoring in the lab

☐

☐

☐

☐

Degree of research independence

☐

☐

☐

☐

Technical skill
Knowledge of the research literature
Research quality
Research productivity

☐
☐
☐
☐

☐
☐
☐
☐

☐
☐
☐
☐

☐
☐
☐
☐

9b. Overall Performance Rating of the Postdoctoral Trainee:
☐ Outstanding
☐ Great
☐ Good

Signature of Trainee:
Signature of Faculty Mentor/PI:

Not
Applicable

☐ Needs Improvement

Date:
________

Date:

Please make sure to sign this document ONLY AFTER discussing the contents together.
Note: Signature of this document by the postdoctoral trainee does not constitute agreement of all contents.
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